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J0 po3nopsmKeHHS HaualbHUKA
YepHIriBCbKOT palloHHOI BICBKOBOT
agMizicTpanii YepHiriBeskol 06iacTi

AL O ALE S Ne 63

_ _ ITOJIOKEHHS ’
PO BifKiN opraunizauniinoi po6ory, indopmaniiiHoi gisasHocti Ta mudposoro
po3BUTKY anapaty YepHiriscnkoi pafioHHoI Aep:raBHOI agMinicTpamii
, YepHirisebkoi obJracTi

1. Bimnin opranisaniiinol po6oty, iHbopMaliiHol AismbHOCTI Ta IHGPOBOro
POSBUTKY (Hali-BiIULi) € CTPYKTYPHHM MiIpO3MinoM anapary UYepHiriBchKoi
palioHHOI  JepxaBHoi  amMimicTpanii  Yepwirisebkoi  obmacti  (mami -
paiinepkaaMiHICTparlis).

2. Bipmin mianopsaaKoByeThes KepiBHUKY alapary paiiaepianMinicTparii Ta
NIEPIIOMY 3aCTYIHHKY TOJOBH paijep:kaaMiHicTpaiil (3 muTaHs iHpopMaiiiiHoi
TISTBHOCTI ).

3. CTpyKTypa BIUILTy, YMCENBHICTh Ta ITOCANOBI OKJIA/(M HOr0o IMpalliBHUKIB
BCTAHOBJIIOIOTHCS.  INTATHUM  PO3NMCOM, SKHH  3aTBEPIUKYETHCS  TOJOBOIO
paliiepskaMinicTpartii. IlonoxeHHs po BIJITIT 3aTBEPIKYETHCS
PO3MOPSAKEHHAM TOJOBH paiiiep:kaaMinicTparii, a mocamoBi oOOB’S3KH HOro
IPAIBHIUKIB — KEPIBHUKOM allapary paifaepixaaMiicTparii.

4.V cBoi#f mismbHOCTI BiIIin kepyeTses Koncrurymiero Ykpainu, 3akoHaMu
Yxpainu, axramu Ilpesunenta i Kabinery Minictpis Vkpainm, iHImx opramis
BHUKOHABYOI BIIa[IX BUIIOTO PiBHS, PO3IOPSKEHHAMH TOJIIB 06J1acHOT Ta paoHHOT
IepxXaBHUX aaMiHicTpamii, Periamentom paiinepxamMimicrparii, [Tomoxenusm
PO amnapar p pauaepxaaMiHicTpallii Ta muM [ToroxeHHsIM.

5. OCHOBHHMU 3aBIaHHsIMH BifIiNy €:

1) opranizaiiiine 3a0e3edeHHs TiIBHOCTI paliiepkanMiHicTpartii;

2) “KOOpJMHAlA Ta B3aEMOZiA {3 CIPYKTYpHEMH IIifpo3mizamu
palinepskaaMinicTpartii, TepuTopianbHUMM rpoMazaMy 3 OpraHizarifHUX THUTAHE
Ta NUTaHb iIHGOPMAaIHHOI MiAIBEHOCTI;

3) CHpHSHHA OpraHAM BHMKOHABYOI BIAJW y PO3BHTKY IX 3B’S3KIiB 3
TONITHYHUMH [apTisIMH, TPOMAJACEKMMH OpraHi3aIliiMH Ta 3acobaMd MacoBOi
iH(bopMarrii;

4) peamisaiis mepkaBHOI NOJITHKH CIPUSHHS PO3ZBUTKY IPOMASIHCHKOrO
CYCITITECTRA;

5) 3alesnevenns AepkaBHOI HOMITUKK Y cdepi iHGopMariinol mismbHOCTI
Ta KOMIT IOTEPHOTO 3a0e31eYcHHS.

6. Binain BiAIOBIAHO M0 TIOKIANEHNX HA HEOTO 3aBIaHb:

1) 3IUHACHIOE opraHizalliiiHe 3a0e3reyeHHs MISAIBHOCTI
paiinepxanminicTpanii, 3abesnedye peanmisauniio nepxasHoi momiTHKE Yy cdepi
KOMyHIKallii 3 rpoMajceKicTio, indopmamiiiHol  mismbHOCT, PO3BUTKY
iH(popMaIiifHoro mpocTopy paony;



2) 3aificHIOE opraH13au1HHe Ta MaTepiaJIBHO-TeXHque 3a0e3neuecHHs
IiIrOTOBKY Ta IIPOBENEHHs 3aciTaHb KoJerii pannepxcanwmcrrpaun amapaTHUX
Hapan, 6epe y4acTh B OpraHizallifHIA MiArOTOBII Hapai, CeMiHapiB Ta IHIIAX
3aX0JIiB, SIKI IIPOBOJUTE 01082 panﬂepmaﬂmchTpaun

3)Ha OCHOBI IIOJIaHUX IPOTO3UINHA  CTPYKTYPHUMHU Hi,upos):[inaMH
paﬁﬂepmaﬂmmmpauu CKJIa1ac HepCHBKTPIBHI/IH (pltiHI/m) KBapTaJIBHl MicCsTIHI Ta
TUKHEBI IUIAHM  OCHOBHMX  3aXOZIB pamnep}Ka):[mHmTpauu 3abezneuye
IUIaHyBaHHs poOOTH anapaty pamnepncaﬂmmlci‘pauu .

4)3a [OPYYEHHSIM TOJIOBH pafigepxanMiHicTpanii, KepiBHHKA amapary
po3poBIIic MPOEKTH POITOPSIKEHb 3 TUTAHb, BiTHECEHHX /10 MOr0 KOMIIETEHIIT;

5) IpOBOAMTE  aHaNi3 iHQOPMALHHOTO  IPOCTOPY paiioHy HUIAXOM
MOHITOpHHTY [HTEpHET-pecypCiB;

6) 3abesneuye y Mexax CBOIX [TOBHOBaYXKEHb B32€MOJTIIO
paiffiepxanminicTpaiii 3 00IacHOIO TEPHKABHOIO anMiHICTpalli€lo, OpraHaMu
MICILIEBOI'O CaMOBPSIYBaHHS;

7) rorye inbopMarliiiHi OBIIOMICHHS 3 HArOAN JCPKABHUX, npodeciiHuX
CBSIT TA 3HAMEHHUX JaT, po3Miliye Ix Ha BeO-caiTi pan;:xepmaﬂmmm?paml

8) q)opMye pigmoBigHO 10 PermaMeHTy pannepx(aglmmwpaun IIPOEKT
ITaHy 3acifanb Kojeril paﬂnepmamemTpaun Ha pIK;

9) opragizoBye HiArOTOBKY 3BiTiB IOJIOBH paitmepkaMiHicTpaIli, CHiIBHO 3
{HOTAME ~ CTPYKTYPHEMHU MiTpO3ilaMH  TOTYeE 1HcpopMau1HH1 Ta aHATITHYHI
MaTepiaiu Ay [T0aHHs TOTIOB paunepﬁcanmmcrpaun

10) miATpUMYy€E B AKTyaJIbHOMY CTaHI IACIIOPT palioHy, 3a NOPYICHHAM
KepiBHMITBA ~ paiijiepiKanmiHicTpalii —ToTye ignt  moBiakoBo-iHGOpMaIiHHi
MaTepiay;

11) 6epe yuacts y peaiizamil OpraHizalifHUX 3aXOJiB, MOB'I3AHUX i3
IiITOTOBKOIO 1 TIpOBejeHHAM BHOOpIB, B MeXaX, BH3HAYCHHX HHHHAM
3aKOHOIABCTBOM,;

12) cTBOpIOE HANEKHI YMOBH A HisTBHOCTI IHCTUTYTIB TPOMAJITHCHKOTO
CYCHlHBCTBa B palfoHi, ydacTi rpoMaaChKOCTi Y dbopMyBanHi Ta peayizamil
Iep>kaBHOi Ta perioHaIbHOI TOMITHKHY;

13) BIpoBaUKy€e C(EeKTHBHI MEXaHI3MH KOMYHIKamifi MK painepx-
anMiHICTpaIli€ro Ta IHCTUTYTaMU TPOMA/ITHCHKOIO CYCHIJII:CTBa

14) apaiizye CycrninbHO-TIONITUYHI TIPOIIECH B paitoHi;

15) cipuste  OpraEaM BMKOHABYOI BIaAM Y PO3BHUTKY IX 3B’43KIB 3
MONITHIHAMM [APTiSME, IPOMaiCHLKUMH OpraHizamisMu Ta 3aco0aMu  MacoBOl
indopmarii;..

16) crpusie peanizarii KOHCTUTYIIAHOTO IpaBa TPOMAJLIH Ha cBOOOIY ClIOBA
Ta GesnepemKoanii AsIsHOCTI 3ac061B MacoBol imdopmarii;

17) nommproe  indopMariii mpo isSIBHICTE paiinepxaamMigicTpamii Ta i
CTPYKTYPHHEX IIiIpO3iiB gepes 3acobu MacoBol ingopmarii Ta Mepexy [HTepHET;

18) 3a6e3meuye OpraHizaiio pasoM 3 IHITHMA CTPYKTYpPHAMA i ApO3/iIaMu
pannepmaﬂmmlci‘paun my6mivHMX ~ 3axXONiB  aAMiHICTpalil  3a  yJacTio
HpBLLCTaBHI/IKlB {HCTHUTYTIB TPOMAJITHCBKOTO CYCIIILCTRA;

19) 3mijfcHIOE MOHITOPHHT 32 [IiSUIBHICTIO ~KOHCYJNBTAaTHBHO-ZOPATHX
OpraHiB, CTBOPEHHX TIPX palinepyxaqMiHicTparlii;



20) BXHBaE, B MeXaxX CBO€l KOMIICTeHIT, 3axoju s 3abe3rnedeHH:
peaizariil mpasa rpoMajissH OpaTé y4acTh B YIIPaBIiHHI AeP)KaBHUMHU CIIPaBaMH Td
3aJOBOJIEHHS 1X IToTpeOu B iH(popMalii;

21) mpoBoauTh oOmepaTWBHe iH(pOpMyBaHHsA 3aco0iB MacoBoi iHbopmarii
MO0 [JSUIBHOCTI KepiBHUITBA padijep:kanMiHicTpamii Ta ii CTPYyKTYpHHX
TMiApO3mimiB, Hamae 3acobamM MacoBoi imdopmanii marepiajyd Ipo AisUIBHICTB
paiiiepkaIMiHICTpaLii;

22) pemarye ooimiiauii  BeO-caliT padpepxagMidicTpalii, Iorye Ta
pO3Milllye Ha HBOMY iH(GOPMAII0 MPO MiSIBHICT, paiimepkaaMinicTparii, Ii
CTPYKTYPHHUX I1IPO3M1IIE;

23) 3abe3medye BOPOBa/KEHHS iHGOOPMAIIHHMX 1 TelleKOMyHIKaIliiHIX
TEXHOIOTI, cucteM i Mepex, IporpaMHO-alapaTHUX KOMIDIEKCIB, CHCTeMH 6a3
ITaHuX B anapari padaepkanMinicTpamnii 3 MeTor iHdopMaTuzamii i AisSIBHOCT;

24) 3nificHioe opraHizarmifine 3adesnedeHHs TismbHOCTI ['poMancekoi paau
IIpH paraeprkaaMidicTpalrii;

25) po3rnanae 3BepHEHHS TPOMAJIIH, MIANPUEMCTB, YCTAHOB Ta OpraHizalliii
3 TINTaHb, 110 HaJIeXKaTh 10 0T0 KOMIIETEHITl;

26) mpoBOJMTE aHai3 Ta y3arajbHIOE 1HGOPMAII0 IPO CHTYyallilo B
iHpopmanifiHOMy IIpocTOopl paioHy NIUIIXOM MOHITOPHHTY IHTE€PHET-PECYpCiB,
IPYKOBaHMX Ta IHIITHX 3ac00iB MacoBoi iHhopmaIrii;

27) aHamizye BHUKOPUCTAHHSA KOMII'IOTEPHOTO TIApKy Ta IPOTPaMHOTO
3a0e3neueHHsT 3 METOH IMiBUIIEHHA eheKTHBHOCTI POOOTH Ta YCYHCHHS
HEOMIIKIB;

28) mpoBomuTh  IpoGiTaKTHYHI  poOOTH Ta  IOTOYHE  TEXHIYHE
00CIIyrOBYBaHHSI amapaTHUX 3aco0iB  OOYMCIIOBANIBHOI  TEXHIKH, 3aco0iB
KOMII IOTEPHOTO 3B'SI3KY Ta KOMIT IOTEPHOI MEPexi;

29) 3abe3nedye TeXHIYHUH CympoBia odimiiiHOr0 BeG-caiiTy UepHITiBCHKOL
palizep>xaaMiHicTparii;

30) roTye IpOEKTH PO3MOPSKEHE TONOBY paiiiepaaMiHicTpanii 3 MATAHE,
110 BUTHOCSTHCS 0 KOMIIETEHIIT BIIIIIY;

31) 3nmificHIOE€  iHINI  TIOBHOBaXKEHHS 34  JOPYYEHHSIM  KEPIBHUIITBA
paliepxaaMiHicTparii.

7.Bigmin mus 3maificHEHHS TIOBHOB@)KEHbL Ta BUKOHAHHS 3aBIaHb, IO
BU3HAYEHI, Ma€ MPaBo:

1) omepxxyBaTH B yCTaHOBIEHOMY IIOPSZKY Bill CTPYKTYPHHX IiIpO3MIiliB
paiifiep)KaaMiHicTpamii Marepiand Ul NPOBENSHHS Hapaj, 3acimadbh KoJeril,
IHIIMX 3aXONiB palimepxanMinicTpamii Ta HoBigKoBI MaTepiamu, OB sI3aHi 3
IiSTTBHICTIO BiIIULY;

2) 3ajly4aT CIeLialiCTiB YIpPaBNiHb, BiJIiNIB Ta IHOMX CTPYKTYPHHX
HiApO3AiNiB  paliepikanMiHicTpanil, miATpHEMCTB, opraHisamiif, ycTaHoB (3a
3TOMOK0 IX KEPIBHUKIB), AN PO3MNISAMY IMHTaHb, SKI BXOMATH IO KOMIIETEHIIIT
BiIUILTY;

3) OpencTaBIATH iHTepecH pafifiepkaaMiHicTpanii B IHIOMX oOpraHax
BHKOHABYOI BIIaJIX 3 IUTaHb, 1110 BXOIATH 10 HOr0 KOMIIETEHIT;

4) Ipy  BUpIIIEHHI TWTaHB, $KIi HAIEXaTh [0 KOMIETEHIl BiiLy,
B3a€EMOMIATH 3  BIIOBIIHHUMH  BIAINAMH, YOPaBIiHHAMH Ta  1HIIMMH
CTPYKTYPHMMH MIOPO3ALTaMU  paifepkaaMidicTpanii, opramaMu MiCIIEBOTO



CaMOBPANYBaHHSA, NCPIKaBHUMH IIANPHEMCTBAMMU, YCTAHOBAMHM Ta OPraHi3arisMu
paliony;

5) BHOCHTH Ha PO3TIAN KepiBHHUITBA IIPOMO3MINI MO0 BIOCKOHATCHHS
pobotu Bimminy;

6) Opati y4acTe y Hapazax Ta IHIUMX 3aXOfaX, IO LPOBOJATECA B
panaepxa/MiHICTpaii Ta MiIIOps/KOBAHWX ilf yCTAaHOBAX, CKIMKATH Hapagu 3
IIUTaHb, 1[0 HAJIEXaTh 10 KOMIETCHIII Biaminy.

8. CTpyKrypa Bimimy, ducensHicTh HOTO HmpariBHWKIB Ta IT10MOXKeHHs po
BIIILT 3aTBEP/DKYIOTBCS. B YCTAHOBIEHOMY TIOPSJKY DPO3MOPSIKEHHAM TOTOBH
painepKaaAMIHICTpaIli i MaloTh 3a0e3nedyBaTy AKiCHe BUKOHAHHS MOK/IANeHIX Ha
BIJUIIJI 3aBIAHb.

| 9. Bignin ' o4omoe HavalbHUK, SKH NpU3HAYAETECA Ha II0Cady Ta
3BUIBHAETECS KEPIBHUKOM aIlapary paiimepskamMinicTparii Yy BIATOBIHOCTI 10O
BHMOT JIF0YOTO 3aKOHOIABCTBA.

10. Ha mocamy wHauamsHuKA BIAly Ta TOJNOBHOTO ClemianicTa
IIPU3HAYAIOTECS. OCOOM 3 BIATIOBIAHHUM piBHEM KBamigikailii 3rigHo 3 JOBITHUKOM
THIIOBUX  IIpodeciiino-KkBamidikamifiamx XapaKTepUCTHK IIocaj] Oep:KaBHUX
CILy>KOOBITIB.

11. HauansHuk Bigmginy:

1) 3pilicHIOE Ge3nocepeHe KEPiBHUIITBO MisIbHICTIO BIJZIITY 1 [IEPCOHANIEHO
Bi/IIOBIJIa€ 32 BUKOHAHHS IOKJIaCHUX HA BiIIL 3aBIaHb;

2) mnanye poboTy Bimminy i 3abesmedye BUKOHAHHS IIEPCIEKTUBHUX i
IIOTOYHUX IIJIaH1B poOOTH BiIminy;

3) BU3HaYA€ 3aBIaHHs 1 PO3MOALNIE 0GOB’ I3KH MK IpaliBHUKAMH BiJIiiy,
aHami3ye pesyIbTaTH PoOOTH i BIKMBAE 3aXOH OO ITi/IBUIIEHHS e eKTHBHOCTI
IISUIBHOCTI Bimfiny, 3abesredye MiTBHINEHHS mLIOBOT KBamidikamii mpariBHuKiB
BIILTY;

4) opraHizoBye po3pobKy IIOCAJOBHX IHCTPYKIIiit OpaliBHUKIB By,
3a0es11edye IOTPUMAHHS HUMH [IPABHIT BHYTPIIIHEOTO TPY/IOBONO PO3NOPSNKY;

5) Oepe yuacTh y KOOpAMHALNl, BHBYEHHI Ta y3arajipHeHHI poboTH
YOPABIiHb, BIANUIEB, iHMMX miAposgimis padimepxanmimicrparii, Hamae i
HEOOXiIHy MOTOMOTY 3 IUTaHb, 0 HATEKATH [0 KOMIIETCHIL] BIILITY;

6) 3MHCHIOE KOHTPOITH 33 BeJIeHHSIM [iJTOBOICTRA, 30epiraHHsIM JOKYMEHTIB
1 cIIpaB BigAimy.

Havanpauk Biggizy mo pobori
3 IEPCOHATIOM anapaTty YepHiriBchKol
palioHHOI JlepKaBHOI aaMiHicTpanil

YepHiriecskoi o6macti Tamapa OI'TEHKO




