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IIO"IOx{EHH.fl
npo siaAifl no po6ori 3 [epcoHaJroM anapary I{epuirirclrcoi paiiounoi

gepxaeuoi aaruiuicrP aqii

1 . I_{e llong)KeHHr peryrrroe rr4raHHs 4ix;rlnocti ni44iuy no po6ori a

rrepcoHarroM afiapary Ilepuirieclroi paftouuoi 4epNanHoi a,qNaiHicrpaqii (aali -
eiAai,,r no po6ori : nepcona.,rov).

2. Bigin no po6ori 3 rrepcoHarroM yrBoproerbc.{ sK crpyKrypHIlft ni4po:4i.nou

n anapari gepniriectroi paftounoi,qepNanrioi a4lriuicrpaqii'
i. Crpyn ypu nin^iny no po6o'ri 3 nepcoHaroM, vzcertuic* fioro npaqieuzria

ra lloJloxennq fipo rig4il sarnepA)KyeTbct foJIoBoIo pafionnoi 4epNaenoi

aAMlH1CTpaq11.

4. Bia,qir no po6ori 3 [epcoHa]IoM niAnopsAKoBy€rbcf KeplBurtKy arrapury

paft ounoi 4epxanuoi a4uinictpaqti.
5. Bia,qin no po6ori 3 flepcoHanoM y cBoll] AltJlbHocrl Kepyerbst

Koncruryqiero Vlcpainra, Ko4ercoIr,r saxoHie YrcpaiHu flpo [paqrc' 3axonov Vrpainu

<flpo AepxaBHy cJryx6y> Ta inrurnrn 3aKOHaMrr Yxpaillu, IraiXnapoguuvrI

AOfOBOpaMr.r, 3roAa Ha o6og',qgxosicrb fiKflx HaAaHa Bepxoenoro Pa4oro Vxpai'uu'

no"rurrlru*" Bepxoauoi Pa,4rz Vxpaiuv, aKTaMtr llpeangenra Yr<paiuu, Ka6iuery

I. 3ara.nsrli noJroxeHHs

po6ori lepcoHanoM y cBolll 4ixmnocri Kepyerrc-x

Minicrpir Yr<painra, po3nopfA)KeuHxuz oprauis evxoHasqoJ BJlaAI.l 814II{6Io pIBH,I'

,qo .u6"rrr""ye SopirlyraHnr ra pea,riaye AepxaBHy nonit'ir<y y c$epi 4epxaaHoi

cnyx6u, po3[oprAxeHnsNrra rorie o6lacnoi ra paiiouHoi Aepn<aBHI]x a,4vinictpaqifi ,

pemaven:rorr.r pafionnoi 4epxannoi a4vinicrpaqii, Ilo;roxennxM flpo a[apaT

pafionnoi 4epNannoi a4r,aiuicrpaqii Ta IILIM llonoxenHqlt'I' inI11r'rlrn HopMaTIIBHo-

rlpaBoBIlMil aKTaMI4.

I l. OcHoeHi 3aBAaHHfl ra QYHxuiT

1. Ocnosnur.rlr 3aBAaHHqMu ei4qi.ny no po6ori 3 rlepconaJroM e:

1) peanisauix AepxaBHoi noli:rzrur 3 nr{TaHb ylpaBnlHrur [epcoHaJloM B

pafi onnif 4epNaeniii a4villicrpaqii;
2)sa6es4pveunx 3AiftcHeHHt KeplBHIlKoM alrapary pafionuoi 4epNannoi

aair,riuicrpaqii csoix nosuosaxeHb 3 rlllraub yrlpaBJIlHH-x nepcoHaJIoM;

3) ao6ip repcoHarly paftonuoi 4epxannoi a4uiniclpaqii;
4) npornosynaHHr po3BrrTKy nepcoHaJry, 3aoxoqeHHr npaqinnuxin Ao cJlyxooBol

r<ap'epu, niAelrqenus pinnx ix npo$ecifiuoi KoMrlereHTHocrl;

5) s4ificuennr aHarirr4qHoi ra oprani:aqifiuoi poootz 3 KaApoBoro

MeHeAXMeHTy;

6) oprauisaqifiHo-MeToAr4arHe r<epienuqrno po6oT[ 3 rlepcoHaJloM y cTpyKTypHIrx

nigposginax pafionuoi ,4epxannoi agNaiHicrpaqii; 
_

7) 4or<yveurarbHe oOopMJIeHH{ Bcryrly Ha AepxaBHy cJlyxoy' 11 npoxoAxeggt '

Ta rrpu[I{HeHH{.



2. Biaair no po6ori 3 nepcoHaJroM ao noKJIaAeHIrx Ha Hboro 3aBAaHb:

1) opranisonye po6ory qoAo po:po6Kl4 crpyKrypll paftouuoi 4epNaanoi

aAvinicrpaqii;
2) nnocurl upono:uqii r<epinuvtxy ailapary paftonuoi 4epxaauoi a,qMlHlcTpaqll

3 nr,rraHE yAocKoHaneHux ynpaeliuHt rIepcoHaJIoM Ta KaApoBofo MeHeAxMeHTy;

3) saificuroe analiruquo-roHcyrrLTaTr4BHe ga6esueqeuHx po6otu repienrara

anapury paironnoi Aep>r<aenoi a4vinicrpaqii s nvraHr ynpaaniunx fiepcoHanoM;

4) KoHTporloe po:po6:reuHf rrocaAoBnx iucrpyxqifi Aepx(aBHllx cnyx6onqin

paftonHoi aepNaelroi agruiuicrpauii, xi<i sarnep.qNye repinnur< arapary pafiouuoi

4epxaanoi a4uiuicrpaUii, a TaKox IIepefJItAae ix ua ri4noniAHicrl scraHoBneHIIM

3aKOHOAaBCTBOM BITMOTaM;

5) nponognG po6ory uoAo crBopeHHf crrpr4rTJrr{Boro opfaHl3aqll{Horo Ta

nar*ono.iunoro ruivary. Qopvysannr KopnoparfiBHoi xy,uryp, y rcole*rnni,

po3B't3aHHt KoHSniKTHHX chryauifi ;

6) BtlBqae norpe6y e nepcoriali na eaxaHTHi riocaAu e paftouuift gepxanuift

a4vinicrpaqii ra BHocllrb eiAnogi.{Hi nponosuqii icepienur<y afiapaTy paftonnoi

4epNanuoi a,4rr,ri nicrpaqii:
7) npuintne AoKyMeHTZ eiA KaHAaAarig na saftHqTTr BaKaHTHI4x IIocaA

AepxaBHor' cnyN6vt xareropii <E> ra <B>, nporoIrart nepeeipry Aoxyr'aeu'ria,

rro,uaHrrx KaHArrAaTaMr{, na ei,4nosiAnic.rl BcTaHoBJreH M 3aKOHOM BIrMOraM,

noBi,4oMnre xaHAraAarie flpo pe3ynr,Tarr4 TaKoi nepenipxu Ta noAae ix na posr:rx4

ronrypuroi rorr,licii, gAificuroe inlri saxoAu rqo4o oprauiaaqii KoHKypcHoro ni46opy;

8) naacruae KaHAI4AaraM na saiftts't:rs BaKaHTHI4x nocaA Aepxannoi cnyN6z

npaBr4Jr BHyTplilrHbofo
aAlrinicr:paqii;

rcareropifi <<E> 'ra <B> nucliraoei noeiAoN'lreHH.s flpo pe3yn6Tarl{ KoHKypcy;

9) :a 4opyvennrl.r xepieul'IKa anapary paftonnoi 4epNannoi a4vriuictpaqii

nepenipxe AoTpr4MaHHr BuMor 3aKoHoAaBcTBa npo fipar]rc Ta Aep)r(aBHy cnyN6y,

clyN6oeoro po3rloptAKy B paftoHHift .4ep)KaBHlIi

10) pa:orra s iHurlaNaz crpyKTypHlrMu ni4posginavu paftonnoi AepxaBHoi

aAMlHlCTpal{l1:
- opraui:onye po6ory tlo po3po6JlenHro cneqianbHl'Ix BrrMor Ao oci6, f,Ki

[pereAAyrorB ua gairtq'ffx flocaA AepxaBHoi cryx6v Karefopii <E> i <B>;

- opraui:onye po6ory uloAo po3po6Kl4 noJroxeHb fipo crpyKT]pul [1,4po3A1JII{;

- cnimno : ei.qAiroNa (piHaucoeo-rocrloAapcBKofo sa6esleqeHH-s alapary
pafioHuoi Aep)I(aBHoi aAvisicrpaqii oprani:oaye po6oTy lIIoAo MoTi{BaIIii nepconarry

paft onuoi AepxaBHoi a4rvtiutcrpaqti;
- sa6esuevye n!'IaHyBaHHq cnyN6osoi r<ap'epu, nlalrovipne 3aMlrIeHHs nocaA

Aep)KaBHoi cnyN6u niAroroereH'Ir"lu Saxinqluu eri4Ho : Br4MoraMI{ 4o npo(peciftnoi

KoMrrereHTHocri ra crzvylro€ npocyBaHHa no cnyx6i 3 ypaxyBaHHtIra npoSeciiuoi
KoMrrereuTHocri ra cyuniuuofo BI,IKoHaHHx ceoix [ocaAoBLIx o6on'r:ria;

- opranisonye po6ory qoAo craxyBaHHt AepxaBHrax c;ryx6onqia :ra uonogi;
1 1) opraHisoBye EpoBeAennx nnyrpiunix nas'raur Aep)KaBHI'Ix cryx6oBlliB

arrapary paIioHHor,4epxaBHol a.{MlH1CTpaII11;

12) :4ific+oe n.rraHyBaHHt npotf eciftuoro HaBqaHHq Aep)KaBHIrx cryx(6oBlliB
paftoHnoi 4epx<aeuoi aAt',tinic'rpaqii;



13) ysaranruroe notpe6z Aep)KaBHIlx cnyx6oaqie y ni4roronrii; cneqialigaqii

ra niaeuqeHHi r<nanisiraqii i enocuG eiAnoeiAui nponosraqii repinnvry arapary

paf onuoi 4epx<annoi a4ri'riHic'rpaqti;

14) seae BcraHoBreHy sniruo-o6lirony 4oxyuenraqin, I'orY€ .4ePXaBHY

crarl4crr4tlHy ssiTHicrr 3 KaApoBI{x nliraH6;

15) ana:ri:ye rinlriffriafi 'ta xxicrtuit cKJIaA AepxaBuilx cnyx6oeqir;
16) o5uucnroe crax po6otu ra 4epxtaeuoi cnyx6u;

. 17) oprauisoBye cKJlaAer{H x flpucrr.lu AepxaBuoro cnyx6onqx oco6oro' rxa

Bnep e Bcryflae Ha Aep)I(aBHy cnyn<6y, o$opulxe AoKyMeHTI'I fipo npI4cBoeHUI

ni4noni,4nux panrin,qepxtanuuu cny>x6opqxu;

18) osHafior\,firroe AepxaBHHx CnyN6onrlin 3 IIpaBvJIaMu BHyTplIIIHbofo

clyNSonoro po3[oprnKy paftonuoi .4ep>r<anuoi a4viuicrpauii, [ocaAoBI4MI,I

iuCrpyrcqinuu ra iUrunr.tu AOKyMeHTaMLi 3 npoCTaBneHHtM HIlMl4 [lAIIIlclB Ta IATVI

ogHafrolt:reHtrt{;
19) orfopr,uxe i srAae Aep)KaBHoMy cnyN6oeqro cnyx6one nocri4veuux;

20) :a6e:nevye uilro:ronry uarepianie IoAO npI'IsHarIeHHt Ha IIocaAI4 Ta

gsinrHcrrHt flepconany pafiounoi 4epxannoi a4vinic'rpaqti;
21 ) :nificuroe KoHTpoJlB 3a BcraHoBJIeHnsN4 HaA6asox :a aucnyry poxin;

22j $opuye rpaQirc ni.unycrox nepcoHany pafionnoi 4epNanuoi a,qN{iHicrpallii,

rorve npocr{rtt arcrie IItoAo HaaaHHn si4nycror nepcoHaJly' KoHTpoJlFoc ix noAann-s

ra eeac o6,r i K;

23 ) :,liiictrroe po6ory, rroB'r3aHy ig ganoeueHHtM, o6IiKoM i a6epirannna

TpyAoBnx l(rrnlr(oK ra ocoSoellx cnpae (oco6onux raprox) npaqinmrin pafionnoi

4epx<annoi a]rr.riuicrpaqii;
24) orf oprlnre i slarae AoBiAKI4 s Naicqq po6orlr npaqinurara;

25) onpauroeye JII4crKIr rrzv'{acoeoi nenpaqes4arnocri;

26) y n.rerrax xor,tnereirqii forye po3nopr4.ri 4OlcyIr.reuTli IIpo ei4px4xeur#

fiepcor] a.ry pairoruroi lepntanuoi a4uiuicrpaqtl;
seimuenifi oco6i Kofiii aKra27) :a6e:nevye Bt4raqy y BcraHoBJIeHoMy [opsAKy

upo :nilr,llerttTt, HaJIe)I(IIo o$oprlrneuoi TpyAoBoi KHIIxKII;

28) :a6e:neqye opraHisauiro npolegenux cneqia:bnoi nepenipru rqo,4o oci6,'xxi

fipeTc] l.[yro'fE, rra 3aiiHrTf{ [ocaA B paiounifi 4epxaenifi aAMiHicTpaIIii, xKqo qi

Qynxrrii rrc nor.na4etti rta inuri niApo:Ainu;
29):a6c:ne.rye oprarrisaqiro npoae4euux nepenipxra gocroripnocri ni4orraoc'refr

tqo,(o 3acToc)/Rarrrra :a6opou, [epeA6arreHnx qacTr4HaMLI TpeTLOtO i Uerneproro

crarri I 3arorr,v Yr<pairrrr dlpo ouurqeHHs B.llaAr4)), ro:rye 4oei4ry upo ii pesyllrarz,

-xr<rqo rti ifyrmltii He rotrnaleno ria ismrlii niAposAir;
30-\ nltonolrtrt ittttty poSory, nOn'a:any iO :aCrOcynanHtM 3aKoHoAaBCTBa rrpo

npauro Trl jtcllxaBl{y c-n1';n6y;

3 I ) po? r'.rl t,{ae npono:n[ii r:a forye AoKyMeHTIt nloAo 3aoxoqeHHt ra

HarOpo.rl)tiCrrrrn ncpCoIta.[y AepXaBHI4MI] HaTOpOAaMI{, ni4OlrUUU1r 3aOXOrlyBaIEH14MU

ni4srra riallu, nerle niAnoni.{nufi o6nix;
32) :liirqrroe o6.nlr< nij;ictt<oeoso6os'-f,gauzx i npusonruiKiB Ta 6ponronannx

eiftcl r.:cno:o6o n't3aHfix n paiionuiii aepxannift aAvrinicrpauii, aa6esneuye
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3a craHoM siftcrKoeoro o6riir<Y sift crKososo6oB'qgalilrxKOHTpOJIb

nprzsoenuxie e

a4r',riuicrpauii,
ni4nopx,4xosaHlrx crpyKrypnux niaposAinax pafionuoi .4epNannoi

rKlrro qi Syurcuii He rloKnaAeuo na inilrafi niapog.qin'

III. IIPana eiaairy
3. Biaain no po6ori 3 nepcouanoM Mae flpaBo:

1) cninsso g inurlitaiz cTpyKTypHr4Mra niApoaAinavru nepeeipxrra i ronT ponroea'ru

Aorpr.iMaHHt npaBI4Jr euy'rpiurnoro clyx6onoro po3[op'xAKy, BI]Mof 3aKoHoAaBcrBa

npo nparlrc ra Aep)KaBHy cnyir<6y a paionuiil 4epxannift aaviuicrpaqii;
2) usaerrao4irrr ri crpyr(rypH tiMl4 rIlApO3AlJIaMI4 par,roHHOl AepxaBHol

aAuisicrpauii, ui,qnopr4rcoBaHI4MI'I opfaHl3airl,xMrl'

opfaHaMl4 lticqenoro caMoBptAyBaHHt 3 rrrlTaub'

rolrne'renuii;
3):a noroAx<eHHrM 3 xepienurou a1apaTy paiiouuoi 4epxanroi aAnainicrpaqii

6paru yuacrs y xonsepeuqilx, ceirliHapax, HapaAax ra inunx 3axoAax 3 III{TaHr

ynparriurur nepcoHaJloM ra opraHi:aqifinoro po:nurxy;
4) na o6po6rcy nepcoHa,lbHhx AaHI'tx Sirr'rvHrax

3aKOHO,4aBCTBa 3 rIIrTaH!' 3 aXE CTy nepcoHailbHl4x. IAII?TX AILA

Ha uei noeuoeaxenb;
5) oaepNynarrr y BcTaHoBneHoMy 3aKoHoAaBcTBoM [op-sAKy niA nocaAosvx oci6

ra isuroro nepcoHany pailouuoi gepNanuoi aalriuic'rpaqii ra niAnopx4roBaHr{x

opranisaqifi insopr\rauiro, varepialu Ta norcHeHHr (y rouy .rucli uucur,roei),

seo6xiani Arq sAificgelrHt [oKJIaAeHI'IX Ha Hboro 3aB.4aHb'

4. floxla,{anns Ha siAAir no po6o'ri 3 nepcoHajroM 3aBAaHb, ne nepe46a'renux

rluu lIoloNeHHXV, i TaKrlx, tqo He cTocyroTbc.{ nuTaHb ynpasliuHx flepcoHanoM,

opraniaaqiiiuoro po3BI4TKy ra,qepNalnoi cnyN6ll, He Aorlycraerbct'

1. Bia.qir no po6ori
IV. CrpynrYpa

3 nepcouaJroM e crpyKTypHl4v ni4pol4inoM arlapary

paftor+roi 4epn<aeuoi a4Minicrpaqii. Crpyxtypa eiAAiIy' qllcefilHicrr ra nocaAoni

onnu,q" iloro npauirr-rrarie BCTaHOBJrrOroTbcr rrrTaTHI4M po3nllcoM, sxuit

3aTBepl)Kyerr,cs foJIoBoro pafiounoi 4epxannoi a.4rr.rinicrpaqii. lloloxenux npo

ceKTop 3aTBepAxy€Tbcr po3nop{AXeHHsM foJroBII paftonnoi Aepxaauoi
a4nainicrpaqii. lloca4oei iucrpyxUii HarIarIbHuKa ra cneqia,ricrie si4giry
aarnep){x<yrorrcx repinnuxoM anapary paiiourioi 4epxaauoi aAMiHicTpal{ii.

2. Biuin IIo po6ori 3 nepcoHanoM sa6esne.ryerrcx uarepialtno-TexHialHl4Ml{
gaco6avru eirrl.qi;1oN{ cf inancoeo-rocnoAapc6Koro sa6egne'IeHgs allapaTy pafiouuoi

,ueprranuoi alv i Hicrpauii.
3. Biaxjil no po6ori 3 nepcoHaJroM or{oJr}oe HaqaJir,HI4K, rKl4fi flpr.r3HaqaeTbcg

Ha rrocaAy Ta 3BinbHserbcq"3 noca.4lt repinnuxorr alapaTy pafionuoi Aep)I(aBHoi

aarrrisicrpaqii y ei4noei4nocri Ao eltl\4or,{lroqoro 3aKoHoAaBcrBa.

V, HaqarrsuK eiaAiry
1. Biaair no poSori 3 nepcouaJloM otroJlloe Har{alILHHK.

2. Haqaltnur ninAily pr,i3Har{aeTbcr Ha [ocaAy Ta 3BlJrbHreTLCr 3 rrOCaAI4

xepienurov aflapary paiionHoi AepxaBHoi aavinic'rpaqii siAnoriAuo Ao

Aep)KaBHI4Mrl OpfaHaMI'I Ta

ro Harexart Ao ftoro

oci6 siAnogi,uuo Ao
BUKOHaHH' [oKJIaAeHI'rX

3aKoHoAaBcrBa npo Aep)I(aBHy cnyx6y.
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3. Ha nocaay HaLraJrbHriKa eiaairy no po6ori 3 nepcoHaroM rrpl.r3Harra€Tbct

oco6a, rxa eiAnoeiAae Br,rMofaM, BcraHoBreHr4M 3arouol,r Vrcpaiuu (llpo .qep)KaBHy
c:ryN6y>.

4. Haqa-nsHux siaai,ry no po6ori 3 nepcoHa.,roM:
1) opraui:oeye rrJraHyBaHHr po6oru aiaai,ry no po6ori 3 nepcoHaJroM ra

:a6esnevye Br.rKoHaHHJr noKJraaeHrzx Ha Hloro 3aBAaHb i Synxuift.
2) sa6e:neuye nraHyBaHHr cny>r<6oaoi Kap'epH IepxaBHr4x c.rry>x6oeuin;

. 3) sa6e:nevye rrJraHyBaHH.r HaBqaHH.s nepcoHaJry AepxaBHofo opfauy;
4) opraHiaonye po6ory npaqisurzxie ejaairy no po6ori 3 nepcoHaJ.roM, Aae

eianoeiaui aopyqeHHr Luono BHKoHaHHT noKnaaeHHx Ha sinni,.r 3aB.qaHb, BHochrb
nponosurlii xepierirzxy anapary pafioHHoi gepxannoi aaviHicrpauii lrlogo npufirr rra
na po6ory, nepeBeAeHH.fi, gsirlHeHnq npaqinHuxis eiaainy no po6ori 3 nepcoHanoM,
ix gaoxoqeHHq a6o npl.irxrueuHr 4o ei4loniga:rsnocrr 3n^qHo 13 3aKoHo,{aBcrBoM;

5) erzxoHye iHui nepea6aqeni :arouoaaBcrBoM Synr<uii.
VI. B ia n o eia a,r s n icru

l. Haqallslzx nilgi,ry uece eilnosila,rts icrt :a sricue ra cBo€r{acHe
Br,rKoHaHHr froKJrageHr4x uuu flo,roNenHrM Ha eirrir aaeAaHt ra QyHxuifi.

2. Bianoeiaarsuicrs npauisufixie aiaai,ry BcraHoBrrloerr,cfl nocanoBr4Mr4
rHcrpyruirntr. rri po:po6,'trrorbcr HaqalrbHhKoM BiIIiny ra 3arBepIxyrorbcfl
repinHnxov anapary pafi onHoi gep)<asHoi agMiHi crpaqii.

6.3. BiAnosirartHicrr Hacrae y pa3i HeBr4KoHaHH.s a6o HeHaJre)(Hofo
BI4KoHaHH.fl nocaroBr4x o6oe'qgxis, 6e:AiqJn,Hocri ua HennxopucraHHr cnoix npae,
HeAoAeplr(aHHt err.rKr4 noeeAiHxa ra HeAorp14Manns o6ir,rexeHl, lepeg6aueHax
3aKoHoAaBcrBoM, 3arouauu Vxpaiuu uflpo .qepxaBHy clyN6y> ra ullpo
sano6i raHHq xopynuii>, noe'.ssaHr,tx 3 npoxoaxeHHrrr,r lepx<aeHoi c,ryN6z.

6.4. fIpurnrueHH.s Ao eiAnoeilantuocri sAiiicsroerrcr :riauo 3 rrr4HHr.rM

3AKOHONABCTBOM.

VII. B:aeir,roaiq
Crpyxrypni niapo:airn pafioHHoi ra o6.,racsoi 4epNaenoi aarraiHicrpauii, ra

ix anaparie.
Tepraropia.,rrni opraHu I-{eHrpantuzx opraHie er4xoHagqoi Bnaru; opfiiHr.I

vicueeoro caMoBpflayBaHun. ni4npncrr,tcrBa ycraHoBli. opraHirauii HerareNHo eiA

Qoprra dnacuocri, o6'eAnaHsrM fpoMaArH.
MiNperiona.,rlne ynpauiHun Haqioua,nrHofo afeHrcrna Yxpaiuu 3 rrr4raHb

4epNanuoi clyN6a y tr. Krzeei, Kziecrrcifi, 9epHiriecrrcifi ra gepxactxifi o6racrqx.

3aeiaysau cof(ropy no po6ori
3 nepcoHaJroM anapaTy pauoHHol

4epNaenoi aluiuicrpauii Tavapa OfIeHKO


